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IPAD FOR THE I(IL)LAWYER 
So you bought an iPad (and if you haven't, you might be thinking about it) … now what? Apple's iPad is 
taking the legal world by storm. Lawyers are using the iPad to lighten their load and become more 
mobile. Bring your iPad to this fast-paced, hands-on session and learn how you can start using it in your 
daily workflow. Some of the topics to be covered include: 
 

• Introduction – why the iPad is so popular and how lawyers are using it 
• Learn your way around the iPad 
• Security settings 
• Find my iPad and iCloud 
• Using the iPad for email, contacts, and calendars 
• Getting Apps from the Ap Store 
• Working with documents and iCloud storage 
• Taking notes on your iPad 
• Using Fastcase for legal research   
• Deleting Apps 
• Must-have iPad apps and accessories for lawyers 
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Introduction – why the iPad is so popular and how lawyers are using it 
While lawyers like the idea of working in a mobile environment, they don't like all that that 
entails: having to carry a lot of technology and keeping all of their information synchronized so 
that they have it with them when they are out of the office. At a minimum, this usually entails 
carrying a notebook computer, the notebook power supply (if out of the office for more than just 
a few hours), copying files onto the notebook or onto a USB flash drive, etc. When ii court, 
flipping open you notebook and standing before the court is not always the best way to work 
and can prove to be distracting.  With the advent of the smart phone such as the iPhone, 
phones using Google's Android operating systems and Blackberry, many lawyers relied solely 
upon their phones to capture calendaring information and to perhaps review documents they 
sent to themselves by email. However, doing this on a small screen can be challenging. With 
the introduction of the Apple iPad, this landscape suddenly changed for the better.  
 
Lawyers now had a tool that they could carry with them without all of the accessories necessary 
to use a notebook computer such as a power supply, mouse, flash drives, etc. The iPad could 
be held in one hand, had a screen that was easy to read and large enough to be useful for 
reviewing documents and correspondence and was not as unwieldy to use in front of the bench.  
Documents and calendar items could be synchronized with the office desktop using iTunes to 
keep things up to date. Most importantly, the iPad was extremely easy to use. It wasn't long 
after its launch that applications (referred to as "apps in the world of tablets such as the iPad 
and Android) that made a lawyer’s day easier were available for purchase.  
 
Suddenly, lawyers had tools to easily open, annotate and highlight PDF files; open and work 
with MS Word, PowerPoint, Pages and Keynote files; and synchronize documents to their iPad 
wirelessly. Along with these more general purpose tools, apps designed specifically for lawyers 
were created for legal research, trial presentation, jury selection and deposition transcript 
review.   Lawyers could now have everything they needed in a device that was easily used 
standing before the bench, allowed them to keep their critical information at their fingertips and 
up to date and didn't need to be recharged after just a few hours of use.  Lawyers found that 
they could access documents or information using mobile data plans or Wi-Fi connections to 
respond to the Court or others in real time.  They also didn't need to rely on their smart phone 
to review and respond to email, check documents, surf the internet or carry their other electronic 
materials. 
 

Legend: 
 
 

 

Indicates a warning 
or information that 
is important 

 

General overview 
of information to 
follow. 
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Learn your way around the iPad 
Most people find using the basic features of the iPad to be pretty easy. However, as with any 
technology, it is easy to overlook some basic functions and ways of using a device. For those 
that haven't yet bought an iPad or are just getting started, the following sections will provide a 
basic overview of physical and software controls, input and output capabilities and the apps that 
come pre-installed on your iPad.  
 

iPad Controls 
Your iPad has a just a few physical controls which make operation simple, they are shown here 
in Image 1. 
 
 
Image 1 

 
 
 
Press the Home button once from within any app and you will be returned to the Home Screen. 
 
Press Home Button twice quickly, and you will see icons for your other apps as well as audio 
and video controls without leaving your current app.  
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Input/Output Features 
Your iPad has a number of way to get sound and data out of your iPad and into it as well. 
Images 2-4 detail the various input/output features:  
 
Image 2 

 
The headphone jack uses a standard 1/8" (3.5mm) headphone minijack. You can use this 
minijack to connect wired headphones (with or without a microphone) or to connect external 
speakers. 
 
The Lightning connector, which first appeared in the 4th generation iPad, serves multiple roles: 
a) when connected to a power adapter, it charges the iPad; b) when connected to a USB port 
on your PC or Mac, it synchronizes data with iTunes; c) when connected to one of several 
adapters, it will output video to external monitors, flat panel televisions and projectors, or 
connect to a camera or a memory card reader. 
 
Prior versions of the iPad used a 30 pin connector as shown in Image 3. If you have an iPhone 
or iPad that uses the older style 30 pin connector you can buy adapters that will convert your 
older accessories to the new Lightning connector.  
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The 4th generation iPad (iPad with Rteina Display) and the iPad Air also include two cameras - 
the iSight camera on the back of the iPad (Image 4) which captures still 5MP photos or records 
video at 1080p HD and the FaceTime camera on the front (Image 5) that captures 720p HD 
video.  
 
Image 4  iSight Camera 
 

 
 
 
Image 5 FaceTime Camera 
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Home Screen 
Like many other devices, your iPad has a Home Screen. When you tap the Home Button, your 
iPad will return to the Home Screen regardless of what app you are currently displaying. When 
you return to the home screen from within an app, your app doesn't shut down, but is 
suspended until you open it again. The next image shows the Home Screen and areas that you 
should know about. 

iPad Home Screen 

 
 
 

© 2013-2014 Nerino J. Petro, Jr. 



iPad for the i(IL)Laywer  
 10 

 

Home Screen 

 
 

 

Dock Area 

 
The Dock area remains the same regardless of which app screen you move to. You can 
place place up to 6 app icons for apps that you want to have access to at all times in this 
area. 

 

App Screen and Search 

 
The white dots represent screens with apps on them. The more apps that you have, the 
greater number of screens required and the number of dots that will appear in this area. 
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You can also trigger the Search function by tapping the magnifying class icon to the left 
of the dots. 
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Preinstalled apps 
When you get your iPad, you will find that it includes a number of preinstalled apps which 
include: 
 
 

App Store 

 

Messages 

 
Calendar 

 

Music 

 
Camera 

 

Newstand 

 
Clock 

 

Notes 

 
Contacts 

 

Photo Booth 

 
FaceTime 

 

Photos 

 
Game Center 

 

Reminders 

 
iTunes 

 

Safari 

 
Mail 

 

Siri 

 
Maps 

 

Videos 

 
 
 
For a description of each of these apps, you may find this article What Apps Come With the 
iPad? http://abt.cm/1vvKkqC from About.com helpful. You can see which aps come with the 
iPad Air at http://bit.ly/1vvKf60   
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Default Home Screen 

 
 

Default Home screen showing preinstalled apps 
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After you initialize your iPad for the first time, your home screen may appear very similar 
to this. 
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Setting up your iPad 
Setting up your iPad has gotten much easier as you no longer have to be connected to a 
computer and iTunes to get started. 
 
You will need the following to setup your iPad without connecting to a computer via iTunes: 
 

1. A wireless broadband internet connection  
2. An Apple ID and account (You will need this to access the App and iTunes Store, use 

iCloud and to buy online). If you do not already have an Apple ID, you will be able to 
create one as your proceed through the setup process.  

 
If you wish to connect it to your Mac or windows computer, you will need to install iTunes on 
your desktop.  
 
Setup your iPad without a PC or Mac 
 

1. Turn on your iPad by pressing the On/Off button. 
2. On the screen shown in Image 8, slide the arrow to the right 

 
Image 8 

 
 
3. At the Welcome screen in Image 9, select your language and tap the arrow on the top right of 
the screen. 
 
Image 9 
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4. You are now at the Country/Region screen as shown in Image 10. Choose your country and 
again tap the arrow at the top right of the screen. 
Image 10 
 

 
5. This screen will ask you if you wish to use location services such as maps to allow your 
location to be provided to the service. Respond as you wish. 
 
6. You will next need to connect to a wireless network to access the internet. Enter your 
wireless network password (if it is required) and then tap Join on the keyboard as show in 
Image 11. 
Image 11  
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7. On this next screen you will be presented with 3 options to setup your iPad. a) Set Up as New 
iPad b) Restore from iCloud Backup and c) restore from iTunes.  If this is your first iPad, select 
Set Up as New iPad and tap the Next button on the top right of the screen as shown in Image 
12. 
 
Image 12 

 
 
8. You will next need to enter your Apple ID or create a new Apple ID. Select the appropriate 
option as shown in Image 13. 
Image 13 

 
 
9. To create your new Apple ID, you will need to provide the information requested on the 
screen and agree to the Apple Terms and Conditions.  
 
10. The next screen shown in Image 14, gives you an opportunity to turn on iCloud for backing 
up your contacts, calendar, photos, music and more. Apple provides you with 5GB of free 
iCloud storage space when you sign-up. To activate iCloud, move the switch to the right so it 
shows “on” as in Image 14 and tap the Next button on the top right of the screen. 
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Image 14 

  
 

5GB sounds like a lot of space, but you need to be careful if you have a lot of photos,  
emails, apps and backups on your iPad as your 5GB will be filled up rapidly. 
 
11. You will now be asked where to backup your iPad. If you wish to use iCloud, you will need to 
have a Wi-Fi connection to do so. If you want to backup to your computer, you will need to 
install iTunes and connect using a USB cable. Make your selection and then click the Next 
button on the top right of the screen. 
 
12. You will next be asked if you wish to turn on the Find my iPad feature shown here in Image 
15. With this free service active, your chances of recovering your lost or stolen iPad much 
better. To activate Find My iPad, slide the switch to the right so it shows "ON" and then select 
the Next button at the top right of the screen.  
 
Image 15 
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13. You will next be asked to provide your contact information for use with iMessage and 
Facetime. If you wish to provide this enter your email and phone number and click Next. 
14. Your final step will be whether or not to send anonymous usage information and diagnostic 
reports to Apple. Make your selection and click Next.  
 
15. You should now be at the screen shown in Image 16 and are ready to start using your new 
iPad. 
 
Image 16 

. 
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Security settings 
Lawyers have specific obligations to insure the confidentiality of their client's information under 
the Rules of Professional Conduct. For example, Illinois Rule of Professional Conduct 1.6 
Confidentiality, subparagraph (a)( http://bit.ly/1vvMaYw ) provides: 
 
           (a) A lawyer shall not reveal information relating to the representation of a client 
unless the client gives informed consent, the disclosure is impliedly authorized in order to carry 
out the representation, or the disclosure is permitted by paragraph (b) or required by paragraph 
(c). 
 
With the possibility of a smart device such as an iPad being lost or stolen, lawyers need to take 
steps to insure that the information that is contained in the device is secure and protected. 
There are a number of steps that lawyers need to take to secure their iPad not only from the 
accidental disclosure of confidential or privileged information due to loss or theft, but also to 
protect the data on them due to physical damage, destruction or other failure.  
 

Passcode Lock 
At a minimum, each lawyer needs to setup the passcode lock for their iPad. Passcode locks can 
consist of either a simple 4 numeric digit passcode which requires the entry of a 4 digit numeric 
passcode each time you turn on, wakeup or access your iPad after it has gone to sleep. Or you 
can use a complex passcode that may consist of number, letters and special characters. 
 
Using a passcode activates data protection which encrypts the email messages and 
attachments on your iPad. Other apps from the App Store may also take advantage of Data 
Protection.  
 

 Be advised that the simple passcode is the least that you should do and your 
obligations under the Rules of Professional conduct may in fact require that you use more 
sophisticated passcodes to secure your iPad. Since the simple passcode is only 4 numeric 
digits, most people use a date or other easily remembered number that is somehow tied to 
them. This is relatively easy for the bad guys to break. A more secure passcode will consist of at 
least 8 digits made up of letters, numbers, punctuation and special characters. You can also 
configure the longer passcode to be numbers only allowing you to use the numeric keypad 
rather than the keyboard.  
 

Setting your Simple Passcode & Options 
 
 

 
Overview: 
 
To set or modify your passcode: 
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From your Home Screen: 

1. Tap Settings  
2. General Settings 
3. Scroll down to Passcode Lock on right side of screen 
4. Tap Passcode Lock  
5. Tap Turn Passcode On 
6. Ensure Simple Passcode is set to On 
7. Enter 4-digit passcode, then re-enter to confirm.  

 
See the following pages for step by step instructions with images. 

Set Simple Passcode Step 1 

 
Image 17 

Tap the Settings icon on your Home screen 
 

Tap Settings      
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Set Simple Passcode Step 2 

 
Scroll down under General Settings to passcode Lock and tap Off to turn feature On.                                 
Image 18 

 

Passcode Lock 
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Set Simple Passcode Step 3 

 
Image 19 

Tap Turn Passcode On which will open the Set Passcode  window. 
 
 

Turn Passcode On 

 
 

 

Simple Passcode Switch 

 
Simple Passcode switch set to ON for 4 digit passcode 
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Set Simple passcode Step 4 

 
                                                         Image 20 

Enter your 4 digit passcode. You will then be required to enter it a second time to confirm it. 
 

Enter passcode 
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Set Simple Passcode Step 5 

 
Passcode options. Image 21 
 

Passcode Delay 
 

Select how long to delay invoking the passcode. 
 

Access when locked 

 
Selections to allow you to access Siri and Picture Frame when iPad locked with 
pascode. 

 

Erase Data 
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Erase data on iPad after 10 failed passcode attempts. 
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Setting your Complex Passcode 
 

 
Overview 
 
To set or modify your complex passcode: 
 
From your Home Screen: 

1. Tap Settings.  
2. General Settings - Scroll down to Passcode Lock on right side of screen. 
3. Tap Passcode Lock.  
4. Enter your 4 digit simple passcode or complex passcode if you have already set it. 

5. To the right of Simple Passcode, tap  "ON" to change this to OFF.  
6. Enter your 4-digit passcode. 
7. You will now see the Change Password window. Enter your new passcode of 5 or more 
numbers, letters, punctuation or special characters and tap Next in the top right corner. 
8. You will be prompted to re-enter your passcode. Click Done when finished 
 
See the following pages for step by step instructions with images. 
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Set Complex Passcode Step 1 

 
Image 22 

Tap the Settings icon on your Home screen 
 

 
 
 

 

Tap Settings 
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Set Complex Passcode Steps 2 & 3 

 
Scroll down under General Settings to passcode Lock and tap Off to turn feature On.                                 
Image 23 

 

Passcode Lock 
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Set Complex Passcode Steps 4 & 5 

 
Image 24 

Tap Switch to change to Off for Simple Passcode. You will be prompted to enter your 4 digit 
simple passcode. 
 
 

Simple Passcode 
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Set Complex Passcode Steps 6 & 7 

 
Image 25 

Enter your new complex passcode of 5 or more numbers, letter, punctuation and/or characters 
or a combination of them and click Next 
 

Change Passcode 

 
Enter complex passcode in this box. 
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Setting Complex Passcode Step 8 

 
Image 26 

Re-renter your new complex passcode and click Done to finish 
 

Passcode 

 
Re-enter your complex passcode. 

 

Done 

 
Tap Done to complete. 
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Find my iPad and iCloud 
Find My iPad is a free service that when activated locates a lost iPad by showing its current 
location it on a map. It will also display a message on the lost iPad's home screen as well as 
allowing the iPad wipe the iPad's memory remotely. Find My iPad relies on the upon the iCloud 
service so it is important that you activate iCloud if not on startup, soon after.  
 
Find My iPad will work with not only iPad's, but iPhones, iPods and Mac computers. The only 
requirement is that the device must be registered with iCloud.  
 

 
Overview 
 
To turn on Find My iPad: 
 
From your Home Screen: 

1. Tap Settings  
2. Scroll down Settings on the left side of the screen to iCloud and tap it. 
3. On the right under iCloud options, look for Find My iPad which should be the last item in 

the list of apps shown. 
4. If the switch to the right of Find My iPad reads "Off", touch it to change the status to ON. 
5. .  

 
See the following pages for step by step instructions with images. 
 
 

 
 
 
Using find My iPad requires that you have activated your iCloud storage account. If you have 
not done so, you will need to activate it first. To activate iCloud: 
 
From your Home Screen: 

1. Tap Settings  
2. Scroll down Settings on the left side of the screen to iCloud and tap it. 

3. On the right under iCloud options, tap Account and sign into iCloud. 
4. Follow steps above for turning on Find My iPad. 
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Using Find My iPad 
If you suspect that your iPad has been lost or stolen, you will need to log on to your iCloud 
account online, from another iDevice (such as an iPhone) or via the desktop app for Mac or 
Windows. Once you've logged onto your iCloud account, you can select the device you are 
looking for, tap on it in the list and you will see its location on the Map.  
 

Using Find My iPad - from the web Step 1 

 
Image 27 

<TODO>: Go to www.icloud.com and logon using your Apple ID and password you used to 
activate your iCloud account. 
 

www.icloud.com 

 
iCloud website 

 

iCloud Logon   
   iCloud logon 
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Using Find My iPad - from the web Step 2 

 
Image 28 

 
Click on the Find My iPhone icon. 
 

Find My iPhone 

 
Find My iPhone icon 
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Using Find My iPad - from the web Step 3 

 
Image 29 

Re-enter your Apple ID password and then click Sign In 
 

iCloud Password 

 
Enter iCloud password 

 

Sign In 

 
Click Sign In button 
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Using Find My iPad - from the web Step 4 

 
Image 30 

<TODO>: Insert description text here... And don't forget to add keyword for this topic 
 

Device List 

 
List of devices registered with iCloud 

 

Device Location 

 
Device location on map. 

 

Map Type  

 
Map type 
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Using Find My iPad - from the web Step 5 

 
Image 31 

After you select the type of map to display in the previous step, you can then use the map 
controls to zoom in or out on the location of the iPad. 
 

Map Controls 

 
Controls to zoom in & out 

 

iPad location 

 
Location of iPad on map 
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Using the iPad for email, contacts, and calendars 
The iPad works many popular internet based mail, contacts, and calendar services including POP email 
services, Microsoft Exchange, iCloud and many others. While exact settings for each provider may be 
different, the basic configuration steps on the iPad are the same.  
 
 

 
Overview 
 
To setup your email, contacts and calendar links: 
 
From your Home screen: 
 
From your Home Screen: 

1. Tap Settings  
2. Scroll down Settings on the left side of the screen to Mail, Contracts, Calendars and tap 

it. 
3. On the right under Accounts, tap Add Account to add a new account to synchronize with 

your iPad.  
 
 
 

 
 
 
 
While you can use both iCloud and iTunes to synchronize or put data on or take data off your iPad, do not 
synchronize items in the Info pane of iTunes (such as contacts, calendars, and notes) while also using 
iCloud to do so was well. If you do, you run the risk of duplicating data on your iPad. 
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Configuring Email on your iPad Step 1 

 
Image 32 

Tap Add Account to add a new email account. 
 

Add Account 

 
Add a new email account. 

© 2013-2014 Nerino J. Petro, Jr. 



iPad for the i(IL)Laywer  
 41 

Configuring Email on your iPad Step 2 

 
Image 33 

Tap on one of the account types under Add Account to start the add account wizard 

Configuring Email on your iPad Step 3 

 
Image 33 

Provide the requested information and click Next. You may need to get this information by using 
the web interface of your email account and then getting looking under your account settings. 
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Configuring Email on your iPad Step 4 

 
Image 34 

 
Upon confirming that you have entered the correct account information, you are then given the 
opportunity to select which records you wish to synchronize with your iPad. When done, click 
Save. 
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Configuring Email on your iPad Step 5 
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Getting Apps from the App Store 
While your iPad comes with a number of preinstalled apps, it is third party apps that make the 
iPad truly useful. unlike Android tablets which allows you download and install apps from a 
number of sources (which has it's pros and cons), Apple only allows you to download and install 
apps from its own App Store. 
 

You access the App store from your Home screen by tapping the App Store icon  
 
To access the App Store from you iPad, you will need to be connected to the internet either by 
Wi-Fi or a mobile data plan. 
 

App Store 

 
Image 36 

 

App Store Toolbar 
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Toolbar to select app categories and search app store 
 

Search box 

 
Search the App Store  

 

App Links 

 
Links to apps 

 

Tab Bar 

 
App Store Tab Bar to switch between items shown 

 

Featured Apps 
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Apps being featured by App Store. 

 

Top Charts 

 
Lists of top paid, free and grossing apps in the various app categories 

 

Genius Apps 

 
If you activate this feature, Genius will recommend apps for you. 

 

Purchased 

 
Listing of the apps that you have purchased for your iPad and any other iDevice. 

 

Updates 

 
Listing of updates for apps that you have. 
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Downloading and Installing an App 
To download and install and app (either free or paid) 
 
Tap the icon for the app which opens thee app page as shown in Image 37 
 

 
Image 37 
For free apps, tap the Free button. For paid apps, the Free button shows the price of the app, 
tap this button to download and install the app..  
 
You will then see a screen similar to Image 38 when the app is ready to install. Tap the green 
Install App button  
 

 
Image 38 
 
You will then be asked for your Apple ID password to access both free and paid apps as shown 
in Image 39. 
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Image 39 
Enter your password and tap OK to proceed. 
 
When the app is installed the app will show an Open button which you can tap to open the app 
as shown next in Image 40. 
 

 
Image 40 
 

Getting Documents and files onto your iPad 
There are a number of different ways to get documents and files onto your iPad. Originally, the 
only choice was to use iTunes and a USB cable connected to your desktop computer to transfer 
files. With the introduction of cloud based file synchronization and storage apps such as 
Dropbox, Box.com, iCloud and others, lawyers can now transfer files wirelessly over the 
internet. 
 
 
 

 
 
 
 
For users of Windows and Mac desktop and notebook computers, working with the iPad poses 
challenges for the uninitiated. Unlike the desktop and notebook computers, the iPad doesn't 
allow a user to create folders on the iPad. Apple prevents users from accessing that portion of 
the operating system that is required to create folders. This is a byproduct of Apple's desire to 
prevent anything impacting the smooth operation of the iPad Operating System. Documents are 
generally opened in a specific app and remain located under that app for the most part. If you 
wish to utilize a more traditional approach to file organization, then you need to use a cloud 
based service that has an app such as Dropbox, Box.Com or Google Drive to name just a few.   
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Using iCloud to transfer documents 
According to the Apple iCloud page: 
 
You can create amazing documents and presentations on your Mac, iPhone, iPad, and iPod 
touch. And with iCloud, you can keep that work up to date across your Mac and all your iOS 
devices. You don’t have to manage your documents in a complicated file system or remember to 
save them to a special folder. Your documents — with all the latest edits — are stored in your 
apps, so they automatically appear everywhere. iCloud is already built into apps like Keynote, 
Pages, and Numbers. It also works with other iCloud-enabled apps. So you can do things like 
create a to-do list on your Mac and make edits to it on your iPhone. Start sketching on your iPod 
touch and add the finishing touches on your iPad. Or start a game on your iPad and pick it up at 
the same level on your iPod touch. Learn more about Documents in the Cloud 
 
iCloud works best to transfer documents between Apple's iWork suite (Pages, Keynote and 
Numbers) and the desktop version of those programs. For Windows users, you will need to use 
the web iCloud interface to transfer the iWorks documents. 
 
Because of the limited functionality, you should look elsewhere for document transfer to and 
from your iPad for work documents. 
 

Using Dropbox to transfer documents to your iPad 
 
Dropbox is a cross platform, online file synchronization and storage service that also includes 
apps for desktop and notebook computers running Windows or Mac OSX. There are also apps 
for portable devices including the iPad. Place a file or document in your desktop Dropbox folder 
and it is automatically synchronized between your online account and every other computer or 
device that you have the app installed on. While the jury remains undecided on whether or not 
Dropbox is secure enough to meet a lawyer's obligation to maintain confidentiality, the fact of 
the matter is that it just plain works and is used by thousands of lawyers and business people 
everyday. If you don't already have it on your iPad, you probably should have as it gives you 
free 2GB of online storage and you can earn additinoal free storage by referring others. 
 
 

 
 
 
 
The mobile device Dropbox app works differently than the desktop app. With the desktop app, 
when you add a file to it, your online folders or another desktop, the entire file is synchronized 
and is physically placed on your computer.  If you have a large number of files, you an quickly 
use a substantial amount of hard drive storage space. Since mobile devices, including the iPad, 
usually have much less storage capacity then a desktop or notebook computer, storing an 
actual copy of every document on the iPad would rapidly cause problems. Dropbox resolved 
this by only synchronizing the file names to the iPad app. The actual document is only 
downloaded to your iPad when you access a file to view or open in Pages or another app. If you 
wish to store a coy of the document on your iPad in Dropbox, you need to mark it as a favorite 
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and Dropbox will keep a copy on your iPad so you don't need internet access to get it. 
 

Install and Use Dropbox on your iPad 
 
 

 
Overview 
 
To install Dropbox on your iPad: 
 
From the Home screen: 
 

1. Tap App Store 
2. Search for Dropbox 
3. Tap Dropbox app icon 
4. Tap the Free button to install 
5. Enter your Apple ID Password 
6. Tap Install App 
7. Tap Open to launch 

 

Install & Use Dropbox Step 1 

 
Image 41 

From the App Store, install the Dropbox app. 
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Install & Use Dropbox Step 2 

 
Image 42 

Open the Dropbox app and click Start 
 

Start Button 

 
Start Dropbox 
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Install & Use Dropbox Step 3 

 
Image 43 

 
If you already have a Dropbox account, use your existing Dropbox account logon information 
and tap Log in. If you do not have a Dropbox account, use the email address you wish to 
associate with your Dropbox account and enter a password. Tap Create Account 
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Install & Use Dropbox Step 4  

 
Image 44 

You can upload photos manually at any time so tap Cancel to continue.  
 

Cancel 

 
Tap Cancel to move to next step. 
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Install & Use Dropbox Step 5 
 

 
Image 45 

 
Here is your Dropbox. Everything that is in your Dropbox account will show up including folders 
and files as they are added to any Dropbox folder. 
 

While the folder and file names will appear, the actual files themselves will not be 
downloaded to your iPad. Since your iPad does not have the storage of a desktop or laptop 
computer, this makes sense as otherwise all of your files could quickly overload your iPads 
available storage. When you click on one of the files, it its then placed on your iPad. If you want 
to keep it on your iPad so you can access it when you do not have an internet connection you 
need to mark it as a favorite.  
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Install & Use Dropbx Step 6 

 
Image 46 

 
Everything you need to work with your Dropbox Folders and Files are found on this screen. 
 

Upload/Create Icon 

 
Tap this icon to create a folder or to upload a file from the iPad to Dropbox in the 
designated location. 

 

Edit Button 

 
Tap this icon to select multiple folders or files to Delete or Move.  

 

Full Screen Icon 

 
Tap this icon to hide the list of folders and files and show the document full screen. 
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Share Button 

 
Tap this button to show sharing options e.g. Email, Text Message, Facebook, etc.. 

 

Favorite Button 

 
Use this button to make a file a favorite and download a copy to the iPad. 

 

Open In Button 

 
Tap this button to open the file in a specific app such as GoodNotes, PDF Expert, 
Pages, etc. 

 

Dropbox folder and file Tab 

 
Tap this button to return to the list of all folders and files in your Dropbox account.. 

 

Photos Tab 

 
Photos uploaded to your Dropbox Photos folder. 

 

Favorites Tab 

 
Display a list of files that have been marked as Favorites and downloaded to your iPad. 

 

Settings Tab 

 
Change Account settings and find account information such as space used. 
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Taking notes on your iPad 
 
Your iPad comes with a Notes app preinstalled. You can use the Notes app to capture notes 
using the on screen keyboard or an external keyboard if you have one. The first line of text 
serves as the title of the notes so you should get  in the habit of using the first line of text to 
name your note. 
 
Your Notes app looks like a legal pad in a leather portfolio as shown in Image 47. 
 
As you can see from this image the first line of text is being used as the title for the note. The 
title appears as you are typing the text. In this instance, the title will be for iPad for Lawyers 
when complete 
 

 
Image 47 
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Notes App 

 
Image 48 

 
Notes controls. 
 

Accounts Button 

 
Tap this button to return to the list of accounts that the Notes App will use for storing 
Notes such as those On My iPad or on your Primary Gmail account.  

 

Number of Notes in notebook 

 
Lists the total number of notes for the selected account. 

 

Search Box 

 
Use the Search Box to search within the notes of the selected account. 
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Add new Note 

 
Tap this button to add a new note. 

 

Note Title 

 
Your note takes its title from the first line of text in the note. 

 

Note Titles List  

 
Title of Notes in this account. 

 

Go to previous note 

 
This button will take you back one note each time it is tapped. 

 

Sharing Button 

 
Tap this to share the note by email, message, print or copy it 

 

Delete 

 
Tap to delete the note. 

 

Go to next note 

 
This button will move you ahead one note each time it is tapped. 
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Using Fastcase for legal research 
Fastcase was one of the first legal research providers to make its legal research available app 
in the App Store for the iPhone and they have now introduced an iPad App. Lawyers who 
receive Fastcase through their state bar such as in Wisconsin can simply visit the wisbar.org 
website and after logging on, use the more robust Fastcase research tools available though the 
website.   
 
ISBA members can synchronize their research from their iDevice to their Fastcase desktop 
account using the mobile sync option configured from their desktop. 
 

Using the Fastcase iPad app 

 
To install and use the Fastcase iPad app: 
 
From the Home screen: 
 

1. Go to the App Store and search for Fastcase. 
2. Download and install the free Fastcase app from the App Store 
3. Open Fastcase on the iPad 
4. Create an account using the same user name that is used for your State Bar of 

Wisconsin Fastcase account. This should be the email address that you use to log onto 
Wisbar.org. (To verify the user name, log onto wisbar.org and launch the Fastcase 
Advanced Search. Under Options in the Fastcase Advanced Search window toolbar, 
click on Mobile Sync. Your Fastcase user name will be displayed.) 

5. Launch Fastcase on the iPad and conduct research.  
6. From within a decision or statute, tap the Save Button to save the case or statute. 
7. The next time you log onto the State Bar of Wisconsin Fastcase site, your saved case 

will appear under My Library and then under Recent Documents. 
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Installing & Using Fastcase on the iPad Step 1 

 
Image 49 

Log onto isba.org. Go to Practice Tools and then click the Fastcase 
 

Practice Tools 

 
hover your mouse over this link to show the Practice Tools menu choices. 

 

Fastcase 

  
Click the Fastcase link to open take you to the Fastcase ISBA Members login page. 
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Installing & Using Fastcase on the iPad Step 2 
 

Image 49 

 
 
 
 
 
Clcik the Fastcase tab which will bring you to the screen shown in Image 50 above. Click the 
Fastcase Advanced Search link or Fastcase Advanced Search Button to open the Fastcase 
Advanced Search window. 
 

Fastcase tab 

 
Click this tab to take you to the Fastcase page 

 

Fastcase Advanced Search link 

 
Click this link to open the Fastcase Advanced Search window. 
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Fastcase Advanced Search Link 

 
Or click this button to open the Fastcase Advanced Search window 
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Installing & Using Fastcase on the iPad Step 3 

 
 

Go to Options > Mobile Sync to activate Mobile Sync feature for Fastcase and to obtain your 
user name for the mobile app. 
 

Options menu 

 
Move your mouse over Options in the toolbar to show the Options menu. 

 

Mobile Sync 

 
Click Mobile Sync to Enable Mobile Sync and your mobile app user name  
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Installing & Using Fastcase on the iPad Step 4 

 
Image 51 

 
1. Go to the App Store and search for Fastcase. 
2. Download and install the free Fastcase app from the App Store 
3. Open Fastcase on the iPad 
4. Create an account using the same user name that is used for your State Bar of 

Wisconsin Fastcase account but create a new password for the mobile app. 
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Installing & Using Fastcase on the iPad Step 5 

 
Image 52 

 
The first time you launch Fastcase mobile you will see this screen and can either sign in using 
an existing Fatcase Mobile account or sign-up for one. 
 

Logon 

 
Enter the user name you obtained from Wisbar and your password if yo are already using 
Fastcase on your iPhone. 
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New User Sign-up 

 
If you have not used Fastcase Mobile on your iPhone or on antoher device, click here to 
create a new account. 
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Installing & Using Fastcase on the iPad Step 6 

 
Image 54 

The Fastcase Mobile App allows you to search caselaw and statutes and to save them for later 
access. If Mobile Sync is enabled, your saved documents will appear on in Fastcase accessed 
through your web browser. 
 

Caselaw 

 
Tap Search Caselaw to start caselaw search. 

 

Search Statutes 
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Tap Search Statues to start statute search. 
 

Browse Statutes 

 
Tap Browse statutes to search by browsing. 

 

New Search 

 
Tap New Search button from within any search result to start a new search. 

 

Recent 

 
Tap Recent to display a list of recent caselaw and statute searches. 

 

Saved 

 
Tap Saved to open the list of Saved results. 

 

Settings 

 
Tap Settings to make changes to the Display style, local storage limits and to Logout of 
your mobile account. 

 

Upgrade 

 
Tap upgrade if you do not have Fastcase provided through your Bar Associaiatoin and 
need a paid account.. 
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Installing & Using Fastcase on the iPad Step 7 
 
Tapping the Caselaw Search will open the screen shown in Image 55 where you can enter our 
search term and select your Jurisdiction, Date Range, Authority Check, Number of Results to 
return and how to sort them 
 
 

 
Image 55 
 
 
The results list appears very similar to the results list obtained from the full Fastcase search 
function in a web browser as shown her in Image 56. 
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Image 56 
 
Selecting a case opens the case view with the case displayed in the right pane and the results 
list in the left  pane as shown in Image 57. 
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Image 57 
 
Tap the green Save button to save this case to your device and also to make it available via 
Mobile Sync in your full Fastcase account. 
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Deleting Apps  
Deleting apps is a simple process.  
 
 

 
Overview 
From your Home screen or the screen where the app icon is located: 
 

1. Tap and hold the icon of the app that you want to delete. 
2. All of your app icons should start to jiggle. 
3. Look at the top left of the icon for the app you wish to delete for a black circle with an  

"x" in the middle (see Image 58 below). 
4. Tap the "x" button to delete that app. 

 
 

 
Image 58 
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If you decide not to delete the app, simply push the Home Button to cancel the delete before 
actually tapping a "x" button. 
 

 
 
 
 
You are not allowed to delete the preinstalled apps that came with your iPad 

 

Using Folders to organize Apps 
While the closed nature of the iOS ecosystem does not allow a user to create their own folders 
to store documents and photos, it does allow users to create folders to organize their apps. 
 
If you only have a very limited number of apps, leaving them on individual screens may work for 
you as shown here: 
 

 
 
However, if you have a large number of apps, rather than having screen after screen of app 
icons, you can organize them into folders. Folders allow you to place like apps together which 
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decreases screen clutter while increasing productivity as your apps as easier and faster to find 
image: 
 

 
 
To launch a particular PDF tool, simply tap on the PDF Tools folder and see all of your PDF 
apps grouped together as show here:  
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Creating app folders is quick and easy. 
 

Creating App Folders 

 
Overview 
 
Creating folders to organize your apps is quick and easy to do by following these steps: 
 
To create an app folder, you will need to start with a base app and second app to add to the 
folder.  
 

1. Tap and hold the icon of the app that you want to add to the folderuntil the icons start to 
jiggle.  

2. Tap and hold the app icon and drag it onto another icon and release.  
3. Your apps will now be in an expanded folder view with a name that iOS assigns. 
4. Tap the x at the right end of the title field to delete it. 
5. Type your new folder name. 
6. Tap the Home Button to complete. 
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Creating an App Folder Step 1 

 
 

Step 1 

 
 
Tap and hold the icon of the app that you want to add to the folderuntil the icons start to jiggle.  
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Creating an App Folder Step 2 

 
 

Step 2 
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Tap and hold the app icon and drag it onto another icon and release.  

 

Creating an App Folder Step 3 

 
 

 

Step 3 

 
 
Your apps will now be in an expanded folder view with a name that iOS assigns. 
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Creating an App Folder Step 4 

 

Step 4 

 
Tap the x at the right end of the title field to delete it. 

Creating an App Folder Step 5 

 

Step 5 

 
 
Type your new folder name. 
 

Creating an App Folder Step 6 

 
 

Step 6 Tap the Home Button to complete. 
  

© 2013-2014 Nerino J. Petro, Jr. 



iPad for the i(IL)Laywer  
 81 

Removing Apps from Folders 
 

 
 
You can remove apps from folders by reversing the creation process: 
 
1. Tap a folder to open it. 
2. Press and hold an app icon until the icons start to jiggle. 
3. Tap and drag the icon from inside the folder to the home screen. 
 
If you want to totally remove the folder, you need to drag every app icon out of it and the folder 
will then disappear. 
 

Must-have iPad apps and accessories for lawyers 
 
There are literally hundreds of thousands of apps available through the App Store. The apps 
that follow are those that have a particular usefulness for lawyers in running their practice. 
 

PDF Tools 
Every lawyer needs an app to work with PDF files. There are several excellent apps to open, 
annotate, highlight and work with PDFs on your iPad. 
 

Good Reader 
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Good Reader  

PDF Expert 

 
 

PDF Expert  
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Instant PDF Printer 

 
 

Instant PDF Printer  
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GoodNotes 

 
 

GoodNotes 
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Jury Apps 
When it comes to jury selection, there are several tools available for lawyers that vary in price. 
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iJuror 

 
 

iJuror 
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JuryPad 

 
JuryPad
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Second Chair Mobile Jury  
 

 
Second Chair Mobile Jury 
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Trial Presentation 
 
Presenting your case well is vitally important. Developers have created a number of apps to 
allow you to present your case from your iPad. 
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TrialPad 
 

 
 
 
TrialPad 
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ExhibitView 
 

 
 
ExhibitView 
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Exhibit A 
 

 
 
Exhbit A  
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TabLit: Trial Notebook 
 
 
 
 

 
 
TabLit: Trial Notebookc 
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Second Chair Mobile 

 
Second Chair Mobile  
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Transcript Management 
 
Reviewing transcripts in PDF format will work on your iPad, but why not use a tool that is 
specifically designed for this purpose? 
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Transcript Pad 
 

 
 
 
TranscriptPad 
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Mobile Transcript 
 

 
 
 
Mobile Transcript  
 

 
 
The Mobile Transcript app is free as the service is paid for by the court reporter that uses it 
unlike TranscriptPad which isn't tied to a particular court reporter or service.   
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Note Taking Tools 
Often, lawyers simply need to take notes not draft full documents. There are a number of apps 
that will service this purpose creating everything from simple To-Do lists to notes with links and 
images. 
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Evernote 
 

 
Evernote 
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Notability 
 
 

 
 
Notability 
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Remember The Milk 
 

 
 
 
 
Remember The Milk 
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7notes HD Premium 
 

 
 
7notes HD Premium 
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MinuteTaker 

 
MinuteTaker is designed to take one kind of notes - meeting minutes. 
 
Error! Hyperlink reference not valid. 
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Presentation Tools 
 
Many lawyers find that they prefer using their iPad to present rather than a traditional notebook 
computer. 
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Keynote 

 
 
 
 
Keynote 
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Prezi for iPad 
 

 
 
Prezi for iPad 
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Teleprompt+ for iPad 
 

 
 
 
Teleprompt+ for iPad 
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Best Prompter Pro 
 

 
 
Best Prompter Pro 
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Universal Prompter Pro HD 
 

 
 
Universal Prompter Pro HD  
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Bluetooth Keyboards 
 
 
Logitech Ultrathin Keyboard Cover for iPad  
 

 
 
 
 
Apple Wireless keyboard 
 

 
 

© 2013-2014 Nerino J. Petro, Jr. 

http://www.logitech.com/en-us/product/ultrathin-keyboard-cover
http://www.apple.com/keyboard/


iPad for the i(IL)Laywer  
 111 

 
Incase Origami Workstation keyboard cover and tablet stand 
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Bamboo Stylus 
 
Bamboo Stylus for tablets 
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Apple TV & Accessories 
 
 
Apple TV 
 
 

 
 
Kanex ATV Pro HDMI to VGA Converter 
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Air Parrot  
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Utilities 
iTools 
 
This free tool does numerous things including the ability to display your iPad desktop on your 
desktop computer monitor. Great for when you want to capture screenshots, mange apps, 
trasnfer photos and more on your iPad 
 

 
iTools 
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Reflector 
 
 
This paid app will mirror your iPad to your Mac or Windows PC wirelessly. 
 

 
 
Reflector  
 

AirServer 
 
This is an alternative to Reflector for your Mac or Windows PC 
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Canvas Business Apps & Forms 
 
 
 

 
 
 
Canvas Business Apps & Forms  
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Useful Resources and Links 
 
Practice411 Lending Library Materials available to all State Bar of Wisconsin members: 
 
iPad Apps in One Hour for Lawyers 
 
iPad in One Hour for Lawyers 
 
iPad in One Hour for Litigators 
 
iPad: The Missing Manual 
 
 
Online resources that you may find helpful: 
 
iPad 4 Lawyers 
 http://ipad4lawyers.squarespace.com/ 
 
TabletLegal  
http://tabletlegal.com/ 
 
Macs in Law  
http://www.macsinlaw.com/ 
 
iPhone J.D.  
http://www.iphonejd.com/  
 
iPad Notebook  
http://ipadnotebook.wordpress.com/ 
 
The MacLawyer  
http://www.themaclawyer.com/ 
 
Nerdy Professionals  
http://nerdyprofessionals.com/ 
 
WalkingOffice  
http://www.walkingoffice.com/  
 
EverythingiCafe  
http://www.everythingicafe.com/  
 
iPad Help  
http://ipadhelp.com/  
 
iMore  
http://www.imore.com/  
 
App Advice  
http://appadvice.com/appnn  
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Macworld  
http://www.macworld.com/ 
 
The Verge  
http://www.theverge.com/apple 
 
iPad in Business  
http://www.apple.com/ipad/business/  
 
The Unofficial Apple Weblog (TUAW)  
http://www.tuaw.com/category/ipad/ 
 
Top iPhone Applications  
http://ti.me/uApnUx 
 
Trial and Litigation iPad apps 
http://law.wisc.libguides.com/content.php?pid=363776&sid=3566438 
 
80 best free iPad apps 2013 | News | TechRadar 
http://www.techradar.com/us/news/mobile-computing/tablets/70-best-free-ipad-apps-2013-
692418 
 
10 Must-Have iPad Apps | PCMag.com 
http://www.pcmag.com/article2/0,2817,2372157,00.asp 
 
80 best free iPad apps 2013 | News | TechRadar 
http://www.pcmag.com/article2/0,2817,2366244,00.asp 
 
The 50 Best Free iPhone Apps of 2013 
http://www.pcmag.com/article2/0,2817,2366274,00.asp 
 
The 50 Best Mac Apps | PCMag.com 
http://www.pcmag.com/article2/0,2817,2401329,00.asp 
 
20 iPad Apps for Productivity 
http://www.pcmag.com/article2/0,2817,2411625,00.asp 
 
iOS default despair: Where Ars staff turns for better app experiences | Ars Technica 
http://ars.to/18s7MbD 
 
6 Ways to Show Your iPad on a Projector Screen — Tony Vincent - Learning in Hand 
http://learninginhand.com/blog/5-ways-to-show-your-ipad-on-a-projector-screen.html 
 
iPhone App Cafe  
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http://iphoneappcafe.com/ 
 
50 Best Free iPhone Apps for 2012  
http://bit.ly/ISiI30  
 
Lifehacker Pack for iPhone  
http://lifehac.kr/IqRE8G  
 
Top 200 Best iPad Apps 2012  
http://bit.ly/I4FdB6  
 
Top 20 iPad Apps for Attorneys  
http://bit.ly/IiDEo0  
 
The 100 Best iPad Apps  
http://bit.ly/IiDKMd  
 
MyiPadApps  
http://www.myipadapps.com/ 
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